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1.0   INTRODUCTION
The Stage 3/4 project forms an important part of the degree examination as it has a modular weighting of 30 credits. This compares with the typical 10 credit weighting for most other modules and consequently 300 hours work should be allocated to the project. The project allows a student considerable scope for subject matter and method of investigation but must always be approached in a planned and committed manner, and fulfil the requirement that it demonstrates the student has produced original research/ analysis/ investigation/ thought/ comment/ and has not simply compiled a catalogue or review of existing literature within the field of study.

Each student has a supervisor who is normally a member of the School’s academic staff.  The role of the supervisor is to give guidance in choosing, developing and carrying out the project. The student also has a second marker who is involved in the moderation of marks awarded for the Dissertation.
A considerable part of the module marks is attached to the Project Inception Report (40%) which is assessed in December; this requires that students are assigned to a project and supervisor early in the term, and students must register project details (title, supervisor & 2nd marker names) with the Stage Tutor during the first 2 weeks of Semester 1. 
1.1   A Successful Project
A project may be defined as "An investigation fulfilling the requirements of a specification approved by the supervisor, and which has normally no uniquely correct answer”.  It often involves making judgements and compromises.  The student must write a detailed Dissertation that must come to clear and definite conclusions.

A good project will thus allow the student to prepare a Dissertation that contains:

(a)
clearly defined aims and objectives that should be stated at the outset of the project (Project Inception Report);

(b)
a literature survey which examines critically past work reported in the subject (Project Inception Report);
(c)
details of methodology specific to the investigation, which may take the form of laboratory tests, field surveys, a mathematical analysis, an extended critical survey of source material or other practical application of theory and knowledge;

(d)
presentation and discussion of the results, with logical arguments and interpretation which should lead to clearly stated conclusions.
(e)
summary of conclusions and recommendations for further study or application.
The precise requirements for your own project must be discussed with your supervisor in the first 2 weeks of term.

Each student must recognise that the project and the preparation of the Project Inception Report and Dissertation are his/her own responsibility. Advice and encouragement will be forthcoming from the supervisor but to a large extent projects are a test of how well students are able to organise their work and themselves.  A successful project necessitates a significant degree of motivation, initiative and self-discipline.

Each student should keep a detailed diary noting key events associated with the development of the project.  This should be available for all meetings with the supervisor and should be presented as an Appendix to the final report.

1.2   Marking Criteria
The marking criteria for projects are given in the Appendix. It should be noted that high marks will only be achievable for projects which have a challenging subject matter and methodology, and which demonstrate original thought, original analysis, original interpretation.
1.3   Relationship With Supervisor
The supervisor normally helps define the project and its requirements and objectives through discussions with the student in the first 2 weeks of the first semester.  From then on the role of the supervisor is to advise, to encourage and to assist in overcoming major problems.  The development of a good working relationship between supervisor and student is essential to the production of a good Dissertation.  How frequently the two should meet will be decided mutually, although this should not usually be less than once every two weeks.  It may be necessary to meet more frequently at the start of the project or at key points in the project work.  The preferred form of communication (other than meetings) is via e-mail.  Make sure you are aware of your supervisor's e-mail address and inform him/her of yours.

1.4 Registering your Project Selection

With the help of your Project Supervisor, identify the member of staff who will act as second marker for your Dissertation. Then register the following details to your Stage Tutor by the end of the second week of Semester 1 in an email message with the following format:
Name  Z Smith

Title  Recycling of construction waste.

Supervisor Dr P Sallis
Second Marker Prof T Donnelly
Failure to do this will prompt the Stage Tutor to make further enquiries as late starting projects are unlikely to produce good Project Inception Reports by the end of the first term.  It is your responsibility to make an immediate start on your project in the first week of term.

1.5 Plagiarism
All students in the final year of their course should be very familiar with the strict University rules on plagiarism in coursework. This is particularly important for the final year individual projects. You should make sure you understand what plagiarism involves before beginning to write your dissertation, and review your dissertation before submission to ensure that you have not included any plagiarised material. Submitted electronic copies of dissertations (see Section 6.0.2) will be checked for plagiarism using experience and JISC PDS electronic plagiarism checking software (you must sign and enclose a Plagiarism Declaration form (provided on the project coursework task sheet, or from the Appendix to this document, when you submit your Dissertation). Any instances of plagiarism will be subject to penalties ranging from reduction of marks to disciplinary procedures (see link).
Further information on plagiarism is available in the undergraduate student handbook, and on the University websites at :

http://www.ncl.ac.uk/library/copyright.php
http://www.ncl.ac.uk/spo/jisc.html
http://www.ncl.ac.uk/spo/Assess_Irregularities.pdf
2.0   THE PROJECT INCEPTION REPORT (PIR)
You are required to submit a PIR at the end of the first term (December).  This piece of coursework has been designed to provide a point of reference for both student and supervisor and to set a physical limit on the amount of marks that can be gained from the ‘literature review’ component. It also ensures that detailed methodology is identified at the earliest possible stage, preventing ‘late start’ projects arising as a result of poor time management by the student.   
The PIR should define clearly the area of investigation, relevant background literature, plan of investigative work, and the methodology to be employed.  The structure of the PIR should be developed through consultation with your supervisor but should adopt the following standard format with flexibility for mark allocation being limited to the indicated range: 
1. Introduction (Aims, Objectives, Scope of study, Literature Review) (15 - 25% module mark)

2. Methodology (strategic plan of the work, details of all tools you will employ) (10 - 20% module mark)

3. Quality of presentation (structure, clarity of expression, writing style etc.) (5% module mark)

Total value of the PIR assessment is therefore 40% of the module mark.
Introduction 
Here the reader is prepared for the main part of the report by providing all necessary background information and research through a comprehensive literature review. It may also contain Terms of Reference (definition of the scope of the report) and a statement defining the overall Aim of the project and specific Objectives that were set to address the Aim.  

Methodology

Being specific to each project the methodology varies enormously between projects. Laboratory and fieldwork based projects require an experimental plan, details of analytical and measurement techniques, statement of sampling procedure; projects involving computer simulation or modelling would specify selection and derivation of mathematical models and computer programs; projects assessing the impact of legislation on engineering practice might specify techniques for market survey and formulation of questionnaires. Despite the extremely wide range of content that will appear in the methodology section of different projects, in all cases the methodology must be stated in sufficient detail to allow an informed engineer to reproduce your work in full.
Where experimental data is to be generated or analysed, statistical methods must be defined and used to validate and interpret such data.

2.1 Submission of the PIR
The PIR is bound and submitted as a normal coursework submission in the usual way via the Coursework Officer. It will be marked by your supervisor and returned in early January.

The completed PIR will effectively form the first two chapters of your Dissertation and it should be reprinted word-for-word in the Dissertation to enable the latter document to form a full and complete record of your project within a single bound volume. Reproducing it there also allows the Second Marker, Stage Tutor and External Examiner to moderate the marks that were awarded for the PIR by your Supervisor when the module assessment is completed in June.  
One copy of the Project Inception Report, with one Assignment Submission Form
 and one Project Inception Report Comment and Mark Sheet
 inserted loosely under the cover, should be submitted on or before the hand-in date.
3.0   THE DISSERTATION
The content and presentation of the Dissertation should be aimed at a readership of graduate engineers.  It should be kept as brief as a proper treatment of the subject will allow.  Students should remember that the value of their work will be assessed chiefly through the Dissertation.  Those who do good experimental work but report it badly will be marked according to quality of the written Dissertation. The planning of the layout of the Dissertation is crucial and should be discussed with the supervisor. 
Extreme care should be taken not to turn the Results & Discussion, and Conclusions sections into simply another review of the literature, published case studies and other existing material. These are the main sections where you demonstrate your “original” input/investigation/analysis.

3.1   Format Of The Dissertation
Every Dissertation must have a purpose, and in real life reports are often written in order to persuade the reader to a desired course of action.  Most undergraduate Dissertations will not attempt to do this but at least they should aim to extend the current level of knowledge and understanding and provide an accessible source of useful information and influence the reader's thoughts on the subject.

Dissertations should consist of a series of independent but inter-related sections.  Clear headings and sub-headings are essential, and wherever possible tables with numbered titles (above), and figures with numbered legends (below) complete), should be used.  The style of the Dissertation should follow the general format outlined in the following sections:
Note that the Introduction and Methodology sections in the Dissertation should be exact reproductions of the sections that were submitted as the Project Inception Report. In cases where changes have been made to the Introduction and Methodology after the PIR was submitted, possibly as a result of comments made by the Project Supervisor, any changes should simply be appended as “Addendum” subsections inserted at the end of each of these two sections. This allows the second marker to assess the original Introduction & Methodology sections (i.e. Coursework 1) when they mark the final Dissertation (Coursework 2). It also ensures that the Dissertation contains all information from your project (i.e. is a single complete record) for future reference.
3.2   Project Title
Titles are often too long and the words "An investigation of" are invariably superfluous since a project is always an investigation of something.  The following two examples illustrate concise titles:

"An investigation into the methods used for the installation of roadway draining with a view to increased productivity at the same cost" becomes:


"Laying Roadway Drains"

"An investigation into the factors which affect cash flow and net profit margins in construction projects" becomes:


"Cash Flow and Contractors' Profits"

A more precise definition of the way in which the topic will be treated must form a part of the introductory section of the text and should not be attempted in the title itself.

4.0   PRESENTATION STYLE

4.1   Cover Details 
The Dissertation must be Soft Bound, either Channel Binding, Velo Binding, or similar (large Dissertations can have Sewn Binding). Do NOT use the Spiral Binding that you may have used for other items of coursework. Binding can be carried out in the Library Bindery at reasonable cost with an overnight service, or by some commercial printers. Whichever method is used, the title of the project should be written both on the front outer cover (or Title Page visible under clear plastic cover) and on the spine (spine label should be a self-adhesive printer label either typed or hand-printed in capitals; DO NOT use sellotape to fix strips of paper, these fall off). For untaped spines that expose the edges of the paper sheets, e.g. Velo, hand-print the details directly on the spine with a ballpoint pen.  The spine label should include: student's name, “short” Project Title, degree type (e.g. M.Eng  B.Eng) and year of submission, e.g.


X. Caliber    M.Eng     Structural Stability of Medieval Fortifications   2006
 (orientate correctly…..spine title reads top to bottom on the bookshelf).
4.2   General Layout
A4 size paper is to be used on one side only with margins of 40 mm at the binding edge and 20mm elsewhere.  This is to apply both for text pages and for pages of figures and tables.  The page numbers should be located centrally at the bottom of the page, approximately 10mm above the edge and the typescript which may be of font size 10 or 12 and should be at double or one-and-a-half spacing. 
Adopt a universal style for Figures; give each a number and legend inserted BELOW the Figure.
Adopt a universal style for Tables; give each a number and heading inserted ABOVE the Table.
Make specific references to your figures and tables (Figure X) when discussing them in the text (Table X).
4.3   Sections 
The following is a comprehensive list of the typical pages and sections that are likely to be needed in most undergraduate Dissertations.  Those with an asterisk will be needed in all such reports; the others should be used if required. Additional sections may also be added: 

* 
Title Page 

* 
Abstract or Executive Summary

* 
Table of Contents 

* 
List of Tables and Figures 

* 
Acknowledgements 

   
Abbreviations (list of symbols)   

Scope of Work
Main Sections of the Report
--------------------------------------------------------------
· Introduction (from PIR)
·       Literature Review, Aims, Objectives



(Addendum to the Introduction)

--------------------------------------------------------------
· Methodology (from PIR)

(Addendum to the Methodology)

--------------------------------------------------------------
· Results & Discussion
(or as separate sections)
--------------------------------------------------------------
· Conclusions
--------------------------------------------------------------
· Recommendations

--------------------------------------------------------------
· List of References, Bibliography

--------------------------------------------------------------
· Appendices

--------------------------------------------------------------
These headings are described below in more detail.

4.3.1   Title Page 
This should contain the following information: 

· the full title of the report (which should describe the contents of the report accurately and concisely); 

· the volume number (if more than one volume); 

· author's full name; 

· Full qualification for which the report is submitted (e.g. M.Eng Civil & Environmental Engineering); 

· name of the institution for which the report has been produced (University of Newcastle upon Tyne, School of Civil Engineering & Geosciences); 

· month and year of submission.  

4.3.2   Abstract or Executive Summary
This section, which should be about 300 words in length (< 1 page), is intended to give an overview of the whole report that can be understood by a non-specialist reader.  It should contain a description of the area of study, work undertaken and of significant results or conclusions reached.  

4.3.3   Table of Contents 
This is to list all relevant subdivisions of the report including the various Appendices and should include page numbers.  

4.3.4   List of Figures, List of Tables

 Separate lists indicating Figure or Table number with the corresponding page numbers.

4.3.5   Main Body of the Report (not a section heading itself)
The layout of the sections that constitute the main body of the report will depend on the particular subject matter covered and will normally include elements such as:  
Introduction (Scope, Literature Review, Aim and Objectives): set the context of your project within the field of research. It defines clearly what you are aiming to achieve, stating the clear steps/investigations (Objectives) you will set to address the aim. Where these sections continue to develop beyond the PIR submission date, additional material should be included in the Dissertation as an Addendum section at the end of the Introduction section.  
Methodology  (Materials and Methods, Experimental Design, Analytical Methods, Data Analysis etc.): define what research tools/techniques are to be employed giving details of procedures, strategy, organisation/management of the work you will carry out. Sufficient information should be given, either directly in the text or as cited publications , to allow another investigator to reproduce your work exactly using only the information you provided.
Results and Discussion (may be combined or separate): Presents the new information that arises from your investigations in clear summarised forms (Figures and Tables) and provides a written interpretation of the information drawing comparisons with relevant work published in the literature.

Conclusions; State the main findings of your work providing the reader with a concise record of the main outcomes. 
Recommendations: indicate any future research, continuation work, changes to Civil Engineering practice, etc that have emerged as a consequence of your project investigations.  
Typically, each major section will be split further into sub-sections .  This may be achieved either by adopting a system of main headings and sub-headings or by means of section numbering, viz., 3., 3.1, 3.1.1., etc..  

It is important that information is recorded in the correct sections . Try to avoid writing sections that amalgamate different elements such as background information, methods and results.  The prime aim must be to set down the content of the report in the most accessible manner possible. Whilst this will be aided by the use of sections and sub-sections, overuse of this technique can be counter-productive.  

4.3.6  Appendices 
Appendices should be used for supporting material that would disrupt the flow of the main report.  They are particularly useful for long lists of information (e.g. raw data), computer code, repetitive calculations etc. Related information may be presented as sub-divisions within the same Appendix.  

4.3.7  List of References 
All information obtained from external sources should be admitted by referring specifically to the original source, (e.g. book, journal article, conference proceedings, etc.);

'.....Wickwire & Smith (1975) have pointed out that.....' 

These references are then listed under the 'List of References' section.  They must be given in alphabetical order.  A number of alternative methods exist for quoting references, but the following should be adopted within the School: 

For a book 
Author's surname, Initials, (Year of Publication), Title, Edition No., Publisher, Place of publication, No of pages.  

example 
Pilcher, R., (1976), Principles of Construction Management, 2nd edition, McGraw Hill, London, England, 324p.  

For a journal article 
Author's surname, Initials, (Year of Publication), "Title of article", Name of Journal, Volume No/Date, Relevant pages.  

example 
Melin, J.W.  and Whiteaker, B., (1981)," Fencing a bar chart", ASCE Journal of Construction Engineering and Management, Vol.  107, pp 497‑507.  

For an article published in conference proceedings 
Author's surname, Initials, (Year of Publication), "Title of article", Proceedings of ......, Location of Conference, Relevant pages.  

example 
James, B.D., (1987), "CPM Validation of Contract Claims", Proceedings of the International Conference on Modern Techniques in Construction, Singapore, pp 370‑384.  

For an article published on a website
Author's surname, Initials, [date published] "Title of article”, URL. (date the information was accessed),
example 
Landsburg, S. E. [1997] "Who Shall Inherit the Earth?"   http://www.slate.com/Economics/97-05-01/ Economics.asp>  (cited 1 May 2006)
For a website 

If you are quoting the whole website, rather than a named article, just reference the website in the text, DO NOT make an entry in the References section.

Example

Trommels are manufactured commercially in a range of sizes (http://www.extecscreens.com/)
For unpublished information conveyed directly from an individual to the author (i.e. personal commumications)
The text should cite the person and institution that gave the unpublished information directly to the author, but DO NOT make an entry in the References section.
Example
Generally the inclusion of small quantities of zinc up to 0.02 mg/L are not detrimental to the growth of Escherichia coli (Sallis P.J ,University Newcastle, personal communication) and therefore the ……….

5.0   REPORT WRITING STYLE
There are two main points to remember about writing style in reports: objectivity and formality.

5.1   Objectivity
In order to make your writing objective, you should focus on the information itself, not the reader of the information, or the writer.  For this reason, you should usually write in the third person (avoid using I, you and we).  This will give more clarity to your ideas.  Generally, phrases which state personal opinions are not used in academic writing at any level (avoid using phrases such as, "I think that....", and, "In my personal opinion....").  Your supervisor is interested in how you organise and present the information, and how clearly you express it.

5.2   Formality
Reports are always written in formal language: here are some guidelines to help you.

1. Never use contracted forms of verbs (e.g. doesn't, it's).  

2. Avoid two-word verbs, especially those that have one-word synonyms (e.g.  bring up, look over).

3. Never use slang/colloquial expressions.

4. Avoid the use of "a lot of": use more formal expressions such as "numerous", or "many", be specific whenever possible.
5. Make your word choices as accurate as possible: words like "thing" and "way" should be avoided in favour of more precise terms.  

6. Avoid the use of the dash - as a punctuation mark.  A comma, colon: or semi-colon; can be substituted.

Using formal English in writing reports does not mean using unnatural language.  Formal English is clear and logical.

6.0   SUBMISSION OF THE DISSERTATION
You should submit 2 bound copies and one electronic copy of your Dissertation.

6.0.1 Bound Copies 
Submit TWO bound copies of your Dissertation (see Section 4.1 for details of correct binding method). The first copy should have one Assignment Submission Form
, and one Dissertation Comment and Mark Sheet
 , and one Plagiarism Declaration Form
 inserted loosely under the cover. The two copies should be submitted together on or before the submission deadline.
One original bound copy of the Dissertation will remain the property of the School and will be retained by the School.  The second copy will be returned to you after the Examiners meeting.
· On completion of the Dissertation there is often a strong temptation to submit it immediately.  This temptation should be resisted.  

· It is essential that having completed the work you read through it carefully or possibly even ask a colleague to read it.  Only then will you be able to properly assess whether you have achieved the objectives you have set yourself.  Remember, the Dissertation that is assessed is the one you submit, not the one you intended to submit.  

· This review process must be carried out leaving sufficient time to make any amendments that are found to be necessary.  
· Keep back-up copies of all Computer files as you write the Dissertation. Computers have the capacity to lose/corrupt files at critical times. Be prepared. 

6.0.2 Electronic Copy  
The following procedure should be used to submit TWO electronic copies of your dissertation on the School’s database. The file space can also be used to store a backup copy of your project documents while you are writing them. 
The content of the FIRST electronic copy should be as near to the original hard copy as possible. Items such as maps, photographs, photocopies, data etc. not available in electronic form, i.e. items added manually to the hard copies, may be omitted from the electronic copy. THE MAIN BODY OF TEXT SHOULD BE IN MICROSOFT WORD (although other supporting files, images, data etc can be in any format).
The SECOND electronic copy should contain all the text from the FIRST electronic copy (excluding that in tables, figures etc), saved as a .txt file using the format surnameInitial.txt  (e.g. SallisP.txt).
Deposit both electronic copies on the School’s network server N:Drive. This should be done from any School PC where N drive will be mapped automatically (it is also possible to do this remotely if you are familiar with the School’s Terminal Server facility).  Use the following directory:



N:\Stage_3\Civil_Engineering\<your user id>
or

N:\Stage_4\Civil_Engineering\<your user id>
Save or copy your files into your “user id” directory. Do this on or before the submission date for the hard copies.
6.1   Submission Dates 
Stage 3/4 Project Inception Reports and Dissertations (including Electronic copy) must be submitted to the coursework office (and network server) by the submission deadline shown on the Coursework Task Sheets.  
There are marking penalties for submissions made after the relevant date unless a concession for an extension has been granted by the Stage Tutor* using the “Submission Date Extension Form” provided in the Appendix. Unauthorised late submissions can only achieve a maximum of 80% of the available marks.
*In exceptional circumstances, extensions can be granted in cases where unavoidable delay specific to an individual project arises through no fault of the student (e.g. industrial partner failed to deliver data by agreed date; equipment or software unavailable during the prescribed period, etc). Congestion of coursework deliverables at the end of term is not a valid reason as this is avoidable through structured planning and time management.
6.2   Security

It is your own responsibility to ensure adequate back-up has been made of your work. Keep regular back-up copies of all computer files as you write the Dissertation. Use the file space provided (see Section 6.0.2) or other University drives that are automatically backed-up. Complete reliance on home PC, removable discs and memory cards is not recommended as theft/loss to these items is commonplace. 
7.0   ASSESSMENT
The Stage 3 and 4 Projects contribute 30 Credits towards the total mark and will be assessed by the categories agreed between student and supervisor as indicated on the Coursework Task Sheets. The ranges indicated for each of the assessment categories allow a certain degree of flexibility for mark allocation. You should agree the actual mark weighting of each section with your Project Supervisor at the earliest opportunity. Do not start writing until the marking scheme has been set as it dictates where you should direct your effort for the best return.
7.1 Quality Assurance 

As the Project marks can have a substantial influence on the final year mark average, and possibly the degree classification, a QA procedure is used to moderate Project marks for students whose overall degree mark is just below a classification boundary, 39-40, 49-50 etc.

This involves the Project markers and Stage Tutor reviewing the original marks in order to identify whether there are any valid grounds to raise the original Project mark.  In the first instance, all projects are validated by using a system of two markers (Supervisor and second marker).
7.2  QA Definitions
Validation by the Second marker confirms the merit of the work from an unbiased perspective by virtue of their having no previous involvement with the Project.

Moderation by the Stage Tutor identifies: (i) patterns in marking allocation that link with disciplines or individual Project supervisors; (ii) any degree classifications that would change as a result of a small increase in the project mark. In the latter case, Dissertations will be returned to the markers for reassessment and further consideration before the mark is presented to the Board of Examiners. 
8.0 CHECK LISTS
8.1 Project Check-List for Students
· First 2 weeks Semester 1 – Students meet individually with staff to agree the scope of the project

· By end of second week of Semester 1 – Students must register project details with the Stage Tutor by sending them an email specifying Project Title and the names of Supervisor and second marker. 
· End of  Autumn Term – Students submit Coursework 1 (Project Inception Report, 40% of Module Marks) See CIV4099(3099)/cw1 Task Sheet for submission date.
· Christmas Vacation Project Supervisors mark Coursework 1 
· Beginning Semester 2 – Coursework 1  returned to students

· Towards end of Semester 2 (stage 3 and 4 differ) – Students submit Coursework 2 (Dissertation,  60% of Module Marks) See CIV4099(3099)/cw2 Task Sheet for submission date.
· Before examiners meeting  Staff mark Coursework 2 (including second marking of CW1 and CW2 by the second marker) 

· Before examiners meeting  Stage tutor moderates Coursework 1 & 2

· TBC – Coursework 1 & 2 returned with coursework Box File 

8.2 Project Check-List for Staff (Project Supervisors):

1. meet with student at start of Semester 1 to agree:

a. technical aspects of the project

b. the exact marking scheme 

c. the name of the second marker

2. supervise the student’s project through Semester 1

3. mark and return Coursework 1 (Project Inception Report) at the start of Semester 2

4. supervise the student’s project through Semester 2

5. mark Coursework 2 (Dissertation), agree marks with the second marker, and return marked copies to the Coursework Officer well before the Internal Examiners Meeting (note the Stage Tutor will provide a spreadsheet of  marks for Coursework 1 (Project Inception Report) and these should be entered on the Dissertation mark sheet by the Project Supervisor.
8.3 Project Check-List for Staff (Second Markers):

1. mark Coursework 2 (Dissertation) , and Coursework 1 (i.e. the Introduction and Methodology sections within the Dissertation), agree marks with the Project Supervisor well before the Internal Examiners Meeting.

Appendix
Projects in Stage 3 and Stage 4 use a common marking scheme for both Coursework1 (Project Inception Report) and Coursework 2 (Project Dissertation). These are specified on the COMMENT AND MARK SHEETS provided below. These mark sheets should be used in conjunction with the triplicate coursework submission forms as specified in sections 2.1 and 6.0.1. Marking should adhere to the Marking Criteria given in the table below, as specified in section 1.2.
University of Newcastle

CIV3099, CIV4099 Coursework 1
School of Civil Engineering & Geosciences

Project Inception Report COMMENT AND MARK SHEET

SECTION A

	Module Details
	CIV3099 - Project & Dissertation†
CIV4099 – Investigative Research Project†                                          † delete one

	Student
	

	Supervisor


	

	Second Marker


	


	Dissertation/

Project Title
	


	Submission Deadline


	 
	Date submitted (if late)
	


	Project coursework submitted after the Submission Deadline will contribute only 80% of its Total Mark towards the module assessment. 

This statement supersedes the late submission information given on the Assignment Submission Form.


SECTION B

	Marking Schedule

Item
	Suggested Scheme %
	Actual

Scheme
	Marks** Allocated

(1st marker)

	Quality of the written report (presentation, use of English etc)
	5
	5
	

	Introduction


	15 - 25
	*
	

	Methodology


	10 - 20
	*
	

	Total


	40
	40
	


* Student to enter actual marking scheme agreed with supervisor 

(from within the suggested range).

** Note  all Coursework1 marks are provisional until the coursework is second marked

 and moderated in June (as part of the Coursework 2 assessment).

1. Marked by: 
_______________________ Supervisor
Date___________________

University of Newcastle


    CIV3099 & CIV4099 Coursework 2
School of Civil Engineering & Geosciences

Dissertation COMMENT AND MARK SHEET

SECTION A

	Module Details
	CIV3099 - Project & Dissertation†
CIV4099 – Investigative Research Project†                                          † delete one

	Student
	

	Supervisor
	

	Second Marker
	


	Dissertation/

Project Title
	


	Submission Deadline


	
	Date submitted (if late)
	


	Project coursework submitted after the Submission Deadline will contribute only 80% of its Total Mark towards the module assessment. 

This statement supersedes the late submission information given on the Assignment Submission Form.


SECTION B 

	Marking Schedule

Item
	Suggested Scheme %
	Actual

Scheme
	Marks Allocated

(1st marker)
	Marks Allocated

(2nd marker)

	Quality of the written report (presentation, use of English etc)
	5
	5
	
	

	Results & Discussion


	35 - 45
	*
	
	

	Conclusions & Recommendations


	10 - 20
	*
	
	

	CW2 Total 


	60
	60
	**


	Project Inception Report

(mark carried forward from CW1)
	40
	40
	

	CW1 Total (Project Inception Report)

(after moderation by 2nd marker)
	40
	40
	**


	TOTAL (CW1 + CW2)


	100
	100
	**

	TOTAL (after moderation)


	100
	100
	***


* Student to enter actual marking scheme agreed with supervisor (from within the suggested range)

** total mark after taking 2nd Markers marks / comments into consideration

*** this mark to be entered by Stage Tutor after completing  moderation of all Dissertations

2. Marked by: 
_______________________ Supervisor
Date___________________

3. Second marked by 
_______________________ Second Marker 
Date___________________

4. Moderated by
_______________________ Stage Tutor: 
Date___________________
Marking Criteria for Projects in Stage 3 and 4 (CIV3099 and CIV4099)
	Mark Range
	Descriptive Equivalent



	90-100

80-89

70-79
	An outstanding piece of work throughout with excellent analysis, synthesis and evaluation of material and concise, logical thought. Where appropriate, work shows originality and critical ability.  Demonstrates comprehensive understanding of topic with evidence of substantial additional study and with virtually no errors. Extremely well presented and structured work. Could not be bettered at this Stage in the time available.

Outstanding in most elements but minor deficiencies in some, compensated by excellence in others.  Extremely well presented and structured work.

Overall excellent with respect to synthesis, originality, critical ability and logical argument.  Thorough understanding of the topic and evidence of significant additional study, although may contain minor errors. Extremely well presented and structured work.

	65-69

60-64
	Shows thorough understanding of topic. Substantial detail supported by reasoned argument, application and critical analysis, with evidence of further study.  Very well presented and structured work.

Work provides substantial information that addresses the aims and objectives of the module/topic. May contain minor errors of understanding. Some evidence of additional study. Very well presented and structured work.

	55-59

50-54
	Clear understanding of the topic. Material included is relevant and largely factually correct, but lacking in critical analysis and in evidence of further study. May contain errors of understanding or facts in some areas compensated by very good work in other areas. Relies almost entirely on course material. Adequately presented and structured.

Limited understanding of material. Considerable omission of relevant material and/or use of irrelevant material. May contain significant errors of understanding and some errors of fact. Presentation and structure adequate to poor.

	45-49

40-44
	Very limited understanding of material.  Significant omissions, errors of understanding and factual errors. Generally poorly presented and structured. 

Demonstrates minimum acceptable understanding in some though not all areas.  Many factual errors and omissions. Generally poorly presented and structured.

	26-39

16-25

6-15
0-5
	Fail. Some material of relevance, but generally irrelevant approach and failure to understand basic requirements of module/topic.  Significant factual errors and omissions. Little or no structure and poorly presented.

Fail. Limited work showing an inability to deal with the requirements of the module/topic. Some factually relevant material.

Fail. Extremely limited work with very little factually relevant material.  

Fail. Little or no attempt to complete the work.


Submission Date Extension Form 

An extension cannot be granted on the grounds that high workload associated with other modules occurred at specific times of the year. An extension can be granted where project progress has slipped due to external factors beyond the control of the student, restricting the completion of project activities at the appropriate time, and where it is not possible to recover the time during the course of the project (good project management should include anticipation of most problems, and preparation of contingency plans).
Student should: complete Section 1, take form to Supervisor who completes Section 2, take form to Stage Tutor.

Section 1 (Student)
I    ………………………………………………….….…  (student name),  request a submission date extension for the PIR   /  Dissertation  (circle one) on the following grounds:

Section 2 (Project Supervisor)

I agree that the student has been delayed by the above circumstances which were unavoidable are not simply a result of poor time management and planning on behalf of the student. I support the case for an extension of up to ……..……….…days.

Supervisor name  …………………………….…….   
Signed  ………………………………..  Date…………………...

DECISION
The revised submission date is: …………………………...............
Stage Tutor       ……………………………….…….   
Signed  ………………………………..  Date…………………...
Copies of this form to be given to student, supervisor, Stage Tutor, coursework office.
Student should bring the completed coursework submission, including appropriate Submission/Marking forms, to the Stage Tutor (or Coursework Office) on or before the revised submission date.  


Plagiarism Declaration





I hereby authorise that all items of coursework associated with my project/dissertation may be processed electronically by the School of Civil Engineering & Geosciences, or its agents, using  JISC PAS:





http://online.northumbria.ac.uk/faculties/art/information_studies/Imri/Jiscpas/site/detect.asp





…or other software, in order to detect occurrences of plagiarism.





I am aware that severe penalties may be imposed for the submission of plagiarised work and have read the section on plagiarism in the degree programme handbook and the University Degree Regulations � HYPERLINK "http://www.ncl.ac.uk/regulations/" ��http://www.ncl.ac.uk/regulations/� 














Signed   ………………………………………………….








Print Name   …………………………………………….








Date   ……………………………………...…………….























�the 'Assignment Submission Form' is aka the triplicate coursework form


� see Appendix to this document


� the 'Assignment Submission Form' is aka the triplicate coursework form


� see Appendix to this document


� See Coursework Task Sheet or the Appendix to this document
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